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Internship Regulations for the Department of Finance

Passed by the 2nd Departmental Meeting of the 2nd Semester of Academic Year 112 on September 13, 2023
Article 1: Purpose

The purpose of these regulations is to cultivate students' practical concepts and abilities,
encourage them to gain early experience in the workplace, increase their adaptability and
competitiveness in the workplace, and accumulate the energy to become entrepreneurs.

Article 2: Implementation Objects

Students in the Department who have completed a certain level of professional courses may
participate in practical internships according to their professional requirements.

Article 3: Promotion Organization

In order to promote off-campus internships for students, review internship and research results,
the Department may establish a Student Off-campus Internship Committee. The committee
shall have one chairperson and several members. The committee shall meet at least once a
year to discuss and decide on matters related to off-campus internships for students in the
Department.

Article 4: Arrangement and Recommendation of Internship Opportunities

During the period of selecting internship opportunities, students may, as needed, understand
the internship work environment and internship training program content through the visit of
teachers in the Department to off-campus internship cooperating units. Off-campus internship
cooperating units may also select internship students.

Article 5: Pre-internship Briefing

The head of the Department or the internship supervisor shall conduct pre-internship briefing for
the participating internship students, and explain in detail the internship regulations, daily life
precautions, etc., so that the internship students can understand and follow them. The
internship supervisor shall make separate arrangements for the students he/she supervises for
learning, topic setting, report writing, or reading guidance.



Article 6: Internship Check-in

1. The internship check-in time shall be flexible according to the needs of the off-campus
internship cooperating unit. Students may flexibly arrive early or delay the end of the
internship after obtaining consent, so as to facilitate the smooth progress of the internship
work.

2. Before the internship check-in, the Department shall confirm that the students have
purchased student accident insurance.

Article 7: Attendance During Internship

1. If off-campus internships are granted credits, absences during the internship period shall be
considered as absences from classes. Students who are absent for three consecutive days
or more or a total of seven days may be dismissed by the off-campus internship cooperating
unit, and their off-campus internship grades shall not be counted. If the off-campus internship
cooperating unit or the department has its own regulations, the regulations of the off-campus
internship cooperating unit or the department shall prevail.

2. Attendance records shall be included in the internship performance evaluation items.

Article 8: Internship Guidance

1. Internship guidance shall be provided to each student during the internship period, and may
be jointly conducted by the internship supervisor and the internship unit supervisor.

2. The internship supervisor shall visit the supervisor of the off-campus internship cooperating
unit at the scheduled time to understand the internship and living conditions of the students,
so as to implement the professional requirements.

Article 9: Responsibilities of Internship Supervisors

1. To conduct pre-job training for internship students, plan internship content, and explain
internship plans.

2. To plan and set internship assignments for students and internship performance evaluation
standards.

3. To review students' internship assignments or reports and internship grades.

Article 10: Responsibilities of Internship Units

1. To provide internship students with the necessary training for their positions.
2. To assist internship supervisors in understanding the internship status of internship
students.



3. To guide and assist in evaluating the internship performance of internship students.
Article 11: Evaluation of Internship Performance

1. Internship performance may be jointly evaluated by the internship supervisor and the
internship unit supervisor. The proportion shall be half and half in principle, but may be
handled in accordance with the decisions of the internship guidance team or curriculum
committee of each department.

2. Students shall complete the off-campus internship report according to the plan. If they do not
submit the internship report, the internship grade for that period shall not be counted.

Article 12: Termination of Internship

1. Students who are diagnosed by a doctor or are otherwise determined by the Department's
internship meeting to be unfit for internship due to physical or mental conditions must
terminate each internship stage before they recover.

2. Please for leave, absenteeism exceeds the company's regulations.

3. Major events occurred and were reported by the internship supervisor, and the internship
was terminated by the Department's department affairs meeting.

4. Students who are evaluated by the internship institution or the Department's internship
guidance team to be unable to complete the internship work.

Article 13: Implementation and Revision

These regulations shall be implemented upon approval by the Department's Internship
Committee, and the same shall apply to revisions.



